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Appendix A:  Sexual Assault Evidence Kit (SAEK) Instructions  
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protocol in Appendix A.  SANEs, with their specialized training, may use a more detailed 
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CHAPTER 9 

SEXUAL OFFENDER IDENTIFICATION SYSTEMS 
 
 
 
This chapter covers: 
 

• Identification of criminals. 
 

• Sex offender registration and notification. 
 

• DNA identification. 
 

 
 
9.1 Introduction 
 
This chapter discusses various procedures and systems that are used within New Mexico and 
nationally to collect, store, and disseminate personal information concerning sex offenders.   
The procedures and systems discussed in this chapter are as follows: 
 

• Identification of Criminals.  Chapter 29, Article 3.   
• Sex Offender Registration and Notification Act (SORNA).  §§29-11A-1 through 29-

11A-10. 
• Combined DNA Index System (CODIS).  42 USC §14132. 
• DNA Identification Act.  §§29-16-1 through 29-16-13, §29-3-10 and §30-9-19. 

 
9.2 Law Enforcement’s Identification of Criminals 
 
9.2.1 General Information 
 
“It is the duty of the New Mexico state police to install and maintain complete systems for 
the identification of criminals, including: 

 
• the fingerprint system, and  
• the modus operandi system. 
 

The New Mexico state police shall obtain, from whatever source procurable, and shall file 
and preserve for record: 
  

• plates,  
• photographs,  
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9.3.3 Select Definitions under SORNA 
 
A. Conviction/Conditional Discharge 
 
Under SORNA, ‘conviction’ means “a conviction in any court of competent jurisdiction and 
includes a deferred sentence, but does not include a conditional discharge.”  §29-11A-3(A) 
(emphasis added).  A person granted a conditional discharge under §31-20-13 is not required 
to register as a sex offender.  State v. Herbstman, 1999-NMCA-014, ¶20.  Notice requiring 
defendant to register as a sex offender pursuant to SORNA did not need to be placed in a 
conditional discharge order.  Herbstman at ¶21. 
 
B. Sex Offender 
 
As clarified by the 2007 SORNA amendments to §29-11A-3(D), ‘sex offender’ means a 
person who: 
 

• is a resident of New Mexico who is convicted of a sex offense pursuant to state, 
federal, tribal or military law; 

• changes residence to New Mexico, when that person has been convicted of a sex 
offense pursuant to state, federal, tribal or military law;  

• does not have an established residence in New Mexico, but lives in a shelter, halfway 
house or transitional living facility or stays in multiple locations in New Mexico and 
who has been convicted of a sex offense pursuant to state, federal, tribal or military 
law; or  

• is a resident of another state and who has been convicted of a sex offense pursuant to 
state, federal, tribal or military law, but who is: 

o employed full time or part time in New Mexico for a period of time exceeding 
fourteen days or for an aggregate period of time exceeding thirty days during 
any calendar year, including any  employment or vocation, whether 
financially compensated, volunteered or for the purpose of government or 
educational benefit; or 

o enrolled on a full-time or part-time basis in a private or public school or an 
institution of higher education in New Mexico. 

  
C. Sex Offense 
 
Among numerous other offenses, under SORNA ‘sex offense’ includes several of the 
offenses (or their equivalents in any other jurisdiction, as added by a 2007 amendment) 
which provide the focus of Chapter 2 of this benchbook: 
 

• Aggravated criminal sexual penetration, as provided in §30-9-11; 
• Criminal sexual penetration in the first, second, third or fourth degree, as provided in 

§30-9-11; 
• Criminal sexual contact in the fourth degree, as provided in §30-9-12; or 
• Attempt to commit any of the specified sex offenses, as provided in §30-28-1. 
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§29-11A-3(E).  Many of the other included offenses pertain to victims who are minors and 
thus are not directly addressed in this benchbook. 
 
9.3.4 Mandatory Notification to Sex Offenders under SORNA 
 
A. Judicial Notification to Sex Offenders 
 
Of particular importance to courts is the mandatory notification to sex offenders of the duty 
to register required by §29-11A-7.  This statutory section provides that: 
 

“A court shall provide a sex offender convicted in that court with written 
notice of his duty to register pursuant to the provisions of [SORNA].  The 
written notice shall be included in judgment and sentence forms provided to 
the sex offender.”  §29-11A-7(A). 

 
This mandated notice must inform the sex offender that he or she is required, as mandated by 
SORNA, to: 
 

• register with the county sheriff for the county in which the sex offender will reside or, 
if the sex offender will not have an established residence, with the county sheriff for 
each county in which the sex offender will live or be temporarily located; 

• report subsequent changes of address; 
• notify the county sheriff of the county he resides in if the sex offender intends to 

move to another state and that the sex offender is required to register in the other 
state; 

• disclose his status as a sex offender in writing when he begins employment, begins a 
vocation or enrolls as a student at an institution of higher education in New Mexico to 
the county sheriff for the county in which the institution of higher education is located 
and to the law enforcement entity and registrar for the institution of higher education; 

• provide written notice of any change regarding his employment, vocation or 
enrollment status at an institution of higher education to the county sheriff, the law 
enforcement entity and the registrar; 

• disclose his status as a sex offender in writing when he enrolls as a student at a 
private or public school in New Mexico, to the county sheriff for the county in which 
the school is located and to the principal of the school; 

• provide written notice of any change regarding his enrollment status at a public or 
private school in New Mexico to the county sheriff and the principal of the school; 

• disclose his status as a sex offender in writing to his employer, supervisor or other 
person similarly situated, when he begins employment, begins a vocation or 
volunteers his services, regardless of whether the sex offender receives payment or 
other compensation; 

• read and sign a form that indicates that the sex offender has received the written 
notice and that a responsible court official, designated by the chief judge for that 
judicial district, has explained the written notice to the sex offender. 
 

§29-11A-7(A). 
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A sample SORNA notice used by the Second Judicial District is contained in Appendix J.  
Note that this sample may not be applicable to all situations.  For example, it provides for 
annual renewal of registration, however, under certain circumstances renewal is required 
every 90 days.  The notice must be carefully tailored to meet the statutory requirements for 
the circumstances of each case. 
 
B. Case Law Relevant to Notification to Sex Offenders 
 
An important distinction lies between the court’s statutory mandate to provide notice to sex 
offenders as contrasted with a lack of authority to order compliance with the SORNA 
registration requirements.  In State v. Brothers, 2002-NMCA-110, the Court of Appeals held 
that “because the statute contains a legislative mandate that sex offenders register, the court 
was not authorized to order Defendant to comply with the registration requirement.”  
Brothers at ¶24.  However, a district court has jurisdiction to determine whether a defendant 
is a ‘sex offender’ and to give the defendant written notice of the registration requirements 
under SORNA.  The Court of Appeals went on to say that “[i]f Defendant refuses to register, 
the State may bring criminal charges against him for willful failure to register” under §29-
11A-4.  Brothers at ¶24. 
 
Notice requiring a defendant to register as a sex offender does not need to be placed in a 
conditional discharge order, because a person granted a conditional discharge is not required 
to register as a sex offender.  State v. Herbstman, 1999-NMCA-014, ¶¶20-21.  However, 
when a deferred sentence expires and charges are dismissed, a conviction is not eradicated 
under SORNA, thus the defendant is still subject to SORNA registration requirements.  
Brothers at ¶15. 

Where a defendant was charged with crimes that require, on conviction, registration under 
SORNA and where defendant pled no contest to crimes that do not require registration, the 
district court did not have the authority: 1) to include, as a condition of defendant's probation, 
that defendant provide the sheriff information required under SORNA; and 2) to give the 
sheriff the discretion to process the information under SORNA.  State v. Williams, 2006-
NMCA-092, ¶13. 

C. Other Notification Relevant to Sex Offenders 
 
In addition to the court required notification: 
 

• jails, detention centers and corrections must provide written notice of the duty to 
register at the time of release of a sex offender, §29-11A-7(B); and 

• the Department of Public Safety, when notified by another state that a sex offender 
will become a resident of New Mexico, must provide written notice to the sex 
offender of the duty to register, §29-11A-7(D). 
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offenders by linking together state databases and allowing law enforcement personnel to 
access DNA profile information nationwide.  CODIS is comprised of three tiers or levels: 
 

• National DNA Index System (NDIS):  A national repository for DNA profiles 
collected from the states and federal government.  NDIS permits states to exchange 
DNA profiles and to perform interstate searches.  NDIS is operated by the FBI.     

 
• State DNA Index System (SDIS):  A state repository for DNA profiles collected 

from that particular state.  SDIS allows the state’s crime laboratories to exchange 
DNA profiles.  SDIS serves as the communications link between the local DNA index 
systems and the NDIS.  In New Mexico, this level is called the New Mexico DNA 
Identification System (NMDIS). 

 
• Local DNA Index System (LDIS):  A local repository for DNA profiles, located at 

crime laboratories, which can be accessed by the state’s law enforcement agencies. 
DNA profiles originate at this level and flow to state and national levels.  

 
All 50 states have legislation authorizing the collection of DNA samples from categories of 
convicted offenders for inclusion into a DNA database.  Moreover, federal legislation now 
authorizes the collection of DNA samples and indexing of DNA analyses from individuals 
convicted of a “qualifying federal offense” (42 USC §14135a), a “qualifying military 
offense” (10 USC §1565), and a “qualifying District of Columbia” offense (42 USC 
§14135b).  More information on CODIS is available on the FBI’s website, located at 
www.fbi.gov/hq/lab/html/codis1.htm (last visited March 2008). 
 
By statute, in New Mexico the county sheriff maintains a local registry of sex offenders (§29-
11A-5(A)) and forwards local information including DNA samples to the central registry 
maintained by the Department of Public Safety (§29-11A-5(B)).  Additionally, jail or 
detention facility personnel who collect samples pursuant §29-3-10 forward the samples to 
the Department of Public Safety.  §29-3-10(B).  The Department of Public Safety participates 
in the national sex offender registry administered by the United States Department of 
Justice.  The Department of Public Safety sends conviction information and fingerprints for 
all sex offenders registered in New Mexico to the national sex offender registry administered 
by the United States Department of Justice and to the FBI.  §29-11A-5(C).  The Department 
of Public Safety serves as the liaison with the FBI for purposes of CODIS.  §29-16-4(B)(5). 
 
“Procedures used for DNA testing shall be compatible with the procedures the federal bureau 
of investigation has specified, including comparable test procedures, laboratory equipment, 
supplies and computer software.  Procedures used shall meet or exceed the provisions of the 
federal DNA Identification Act of 1994 regarding minimum standards for state participation 
in CODIS, including minimum standards for the acceptance, security and dissemination of 
DNA records.”  §29-16-4(B)(1). 
 
Additionally, “samples from biological material collected pursuant to a medical examination 
of a sexual assault victim shall be submitted by the investigating law enforcement agency to 
that agency's servicing laboratory for DNA testing.  Records derived from DNA testing that 
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qualify for insertion into CODIS shall be submitted by the servicing laboratory to the 
administrative center.”  §30-9-19(A). 
 
9.5 DNA Identification Act 
 
9.5.1 Purposes 
 
The purposes of the DNA Identification Act, §29-16-2, particularly relevant to sexual assault, 
are to: 
 

• establish a DNA identification system for covered offenders and persons required to 
provide a DNA sample pursuant to the provisions of §29-3-10; and 

• facilitate the use of DNA records by local, state and federal law enforcement agencies 
in the: 

o identification, detection or exclusion of persons in connection with criminal 
investigations; and 

o registration of sex offenders required to register pursuant to the provisions of 
SORNA. 

Additional purposes relate to missing and unidentified persons or human remains. 

9.5.2 Basic Statutory Framework 
 
A. General 
 
The DNA identification system shall provide for: 
 

• collection,  
• storage,  
• DNA testing,  
• maintenance and comparison of samples and DNA records for forensic and 

humanitarian purposes, including generation of investigative leads, statistical 
analysis of DNA profiles and identification of missing persons and unidentified 
human remains. 

 
§29-16-4(B)(1). 
 

The Department of Public Safety manages the DNA Identification System in conjunction 
with the DNA oversight committee.  §29-16-5.  The secretary of public safety has authority 
to designate the administrative center which administers and operates the DNA identification 
system.  §29-16-4(C).  At present the administrative center is physically located in the 
Metropolitan Forensic Science Center in Albuquerque.  For additional definitions, see §29-
16-3. 
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B. Who Must Provide Samples 
 
A covered offender shall provide one or more samples to the administrative center, as 
follows: 
 

• A covered offender convicted on or after July 1, 1997 shall provide a sample 
immediately upon request to the Department of Corrections as long as the request is 
made before release from any correctional facility or, if the covered offender is not 
sentenced to incarceration, before the end of any period of probation or other 
supervised release; 

• A covered offender incarcerated on or after July 1, 1997 shall provide a sample 
immediately upon request to the Department of Corrections as long as the request is 
made before release from any correctional facility; 

• A covered offender on probation or other supervised release on or after July 1, 1997 
shall provide a sample immediately upon request to the Department of Corrections as 
long as the request is made before the end of any period of probation or other 
supervised release; and 

• A covered offender required to register or renew his or her registration pursuant to the 
provisions of the SORNA shall provide a sample immediately upon request to the 
county sheriff located in any county in which the sex offender is required to register, 
unless the sex offender provided a sample while in the custody of the Department of 
Corrections or to the county sheriff of another county in New Mexico in which the 
sex offender is registered. 

 
§29-16-6(A).  A ‘covered offender’ means any person convicted of a felony offense as an 
adult under the Criminal Code §30-1-1, et. seq., the Motor Vehicle Code §66-1-1, et. seq., or 
the New Mexico Constitution or convicted as an adult pursuant to youthful offender or 
serious youthful offender proceedings under the Children's Code §32A-1-1, et. seq., or a sex 
offender required to register pursuant to the provisions of SORNA.  §29-16-3(D). 
 
Additionally, a person eighteen years of age or over who is arrested on or after January 1, 
2007 for the commission of a felony, as provided in §29-3-10, shall provide a sample 
immediately upon request to jail or detention facility personnel, unless: 
 

• the person has previously provided a sample sufficient for DNA testing pursuant to 
the provisions of this section; 

• the sample is in the possession of the administrative center; and 
• the sample has not been expunged. 
 

§29-16-6(B). 

March 2008-----------------------------------------------------------------------------------------------------------Page 9-15  

http://www.conwaygreene.com/1src/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=7c625f56.6f6291e5.0.0&nid=1f2d#JD_30-1-1
http://www.conwaygreene.com/1src/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=7c625f56.6f6291e5.0.0&nid=3937#JD_66-1-1
http://www.conwaygreene.com/1src/lpext.dll?f=FifLink&t=document-frame.htm&l=jump&iid=7c625f56.6f6291e5.0.0&nid=683b#JD_32A-1-1


 Sexual Offender Identification Systems ----------------------------------------------------------------------------------- 

 
C. When DNA Samples are Collected from Sex Offenders 
 

• Effective January 1, 2007, “a person eighteen years of age or over who is arrested for 
the commission of a felony … shall provide a DNA sample to jail or detention facility 
personnel upon booking.”  §29-3-10(A).  Felony means: 

o “a sex offense as defined in the provisions of §29-11A-3 that is a felony” or 
o “any other felony offense that involves death, great bodily harm, aggravated 

assault, kidnapping, burglary, larceny, robbery, aggravated stalking, use of a 
firearm or an explosive or a violation pursuant to the Antiterrorism Act.” 

§29-3-10(D)(3). 
 

• When a sex offender registers with a county sheriff, the sheriff shall obtain, among 
other things, “a sample of his DNA for inclusion in the sex offender DNA 
identification system pursuant to the provisions of the DNA Identification Act.”  §29-
11A-4(E)(3). 

 
D. Confidentiality 
 
Generally, DNA records and samples are confidential and shall not be disclosed except as 
otherwise provided in the DNA Identification Act and rules promulgated thereunder.  §29-
16-8. 
 
E. Enforcement 
 
Under §29-16-9, the Attorney General or a district attorney may petition a district court for 
an order requiring a covered offender or a person required to provide a DNA sample pursuant 
to 29-3-10 to: 
 

• provide a sample; or 
• provide a sample by alternative means if the covered offender or person will not 

cooperate. 
 

Nothing in §29-16-9 shall prevent the collection of samples by order of a court of competent 
jurisdiction or the collection of samples of covered offenders.  §29-16-9. 
 
F. Expungement 
 
A person may request expungement of his or her sample and DNA records from the DNA 
identification system on the following grounds: 
 

• the conviction that led to the inclusion of the sample has been reversed; or 
• the arrest that led to the inclusion of the sample has: 

o resulted in a felony charge that has been resolved by a dismissal, nolle 
prosequi, successful completion of a pre-prosecution diversion program or a 
conditional discharge, misdemeanor conviction or acquittal; or 
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o not resulted in a felony charge within one year of arrest. 
 

The administrative center shall not expunge a person's sample and DNA records from the 
DNA identification system if the person has a prior felony conviction or a pending felony 
charge for which collection of a sample is authorized pursuant to the provisions of the DNA 
Identification Act.  §29-16-10. 
 
9.5.3 Implementation of DNA Identification Act 
 
The Department of Public Safety has promulgated rules to implement the provisions of §29-
3-10, the DNA Identification Act at §§29-16-1 through 29-16-13, and SORNA at §§29-11A-
1 through 29-11A-10.  These administrative rules address, among other things, the following 
topics: 
 

• Definitions, including who is an ‘arrestee’ for purposes of §29-10-3, §10.14.200.7 
NMAC 

• Collection and transfer of samples, and fees, §10.14.200.8 NMAC 
• Handling and security of samples, §10.14.200.9 NMAC 
• Sample processing and analysis, §10.14.200.10 NMAC 
• Access to DNA sample information, records and samples, §10.14.200.11 NMAC 
• Expungement of information, §10.14.200.12 NMAC 
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APPENDIX A 
 

Sexual Assault Evidence Kit (SAEK) 
Instructions 

 
Exam and treatment protocol and directions for evidence collection from sexual assault patients 
– Revised December 2006 (For most current version contact New Mexico Coalition of Sexual 
Assault Programs at 505-883-8020 in Albuquerque or 1-888-883-8020 toll free outside of 
Albuquerque.) 
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SEXUAL ASSAULT EVIDENCE KIT (SAEK) INSTRUCTIONS 
Exam and treatment protocol and directions for evidence collection from sexual assault patients 

Revised December 2006 
 
 

READ DIRECTIONS COMPLETELY PRIOR TO PERFORMING EXAM! 
 
 

AT NO TIME SHOULD A MEDICAL FACILITY SUBMIT AN INVOICE FOR THE SEXUAL 
ASSAULT EVIDENCE KIT WHERE A PHYSICIAN SIGNS OFF ON A SEXUAL ASSAULT 

MEDICAL OR FORENSIC EXAM FOR WHICH A NURSE PERFORMS. 
 
 

IDEALLY, SEXUAL ASSAULT PATIENTS SHOULD BE EXAMINED BY EXPERIENCED NEW 
MEXICO SEXUAL ASSAULT NURSE EXAMINERS (SANE).  A LIST OF NEW MEXICO SANE 

PROGRAMS WITH CONTACT INFORMATION IS ON PAGE 9. 
 

 IF YOU ARE RESPONDING TO CHILD SEXUAL ABUSE, READ PAGE 9 FIRST! 
 

IF PATIENT NEEDS TO URINATE & DRUG FACILIATED RAPE IS SUPECTED, READ PAGE 4. 
 

 
PRE-EXAM CONSIDERATIONS 
Priority 
Priority should be given to examine the sexual assault patient.  Initially, triage the patient for medical needs, 
safety, and comfort before proceeding with the forensic exam.  Medical stability is the priority; the sexual 
assault exam is secondary to any necessary medical response.  Please note that medical stability is an on-going 
process during the sexual assault exam. 

 
Advocate 
Call your local advocacy program to provide the patient with a support person to be present during the forensic 
interview and exam.  The advocate’s role is essential during this procedure. The trained advocate can help with 
referrals, case management, long-term recovery and psychological healing of the patient.  If you are responding 
to a patient who came from a facility, do not use an employee of the facility as an advocate. 

 
Consent 
After reading these instructions, explain the forensic examination to the patient and obtain consent for the 
following specific procedures allowing the patient to decide what procedures he/she will allow: 

 Full (evidence collection and medical treatment) or limited (medical treatment) exam 
 Documentation of injury, which may include photography and colposcope 
 Pregnancy testing, STD Prophylaxis, and Emergency Contraception 
 Urine collection for Drug Facilitated Sexual Assault 
 Release of evidence and/or reporting to law enforcement  
 Referral to child safe house and/or appropriate pediatric medical agency for age appropriate patients 

 
The patient is under no obligation to report the assault to the police or to undergo the sexual assault exam.  
Counsel the patient that collection of evidence is recommended even if they do not think that they want to press 
charges at this time.  Ensure that the patient realizes that preservation of evidence is time sensitive and that now 
is the optimal time to collect.   
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In the event the patient wants evidence collected, but at the time of the exam does not wish to have the case 
investigated by law enforcement, it is important to inform the patient that any collected evidence will be stored 
by the appropriate crime lab.  For the crime labs to accept evidence, an information report must be filed with the 
appropriate law enforcement agency which is responsible for transferring the evidence.  The information report 
will include, at minimum, the patient’s name, date of birth, and most likely a reference to sexual assault.  Like 
all police reports, the information report is public record.  The patient is under no obligation to speak to law 
enforcement at the time of the exam or participate in an investigation.  The information report does not 
automatically result in an active investigation, but rather facilitates the transfer and storage of evidence.  If the 
patient decides to pursue an active investigation, he or she must contact the appropriate law enforcement agency 
to initiate the investigation. The advocate may be able to help the patient with initiating the investigation. 
 
If the patient decides against evidence collection, a limited exam can be offered.  A limited exam includes 
medications for STD prophylaxis and Emergency Contraception and you would not need the SAEK. With 
patient consent, pregnancy testing with subsequent emergency contraception and STD prophylaxis may be 
provided.  The patient still has the option to return within 5 days post assault for a full sexual assault evidence 
exam. 
 
If the patient wants to file a police report, notify law enforcement.  The advocate should remain with the patient 
during the investigative interview with police. 
 
Exam Payment 
Inform the patient that the evidence collection portion of the exam will be paid in full by the State of New 
Mexico and up to $150.00 of the medical treatment is covered by the State fund. At no time should your facility 
submit an invoice for the Sexual Assault Evidence Kit where a physician signs off on a sexual assault medical 
or forensic exam for which a nurse performs.  The hospital or clinic (not the patient) should submit billing to: 
   NMCSAP/SCPTP 

3909 Juan Tabo NE, Suite 6 
Albuquerque, NM  87111 

 
If a billing packet or more information is required, call the NMCSAP toll free number at 888-883-8020.  If 
additional medical treatment charges are incurred, inform the patient that he/she may be held responsible for the 
medical portion of the charges (injury repair, prescriptions, etc).  The patient may apply for additional funding 
to cover the medical treatment from Crime Victims Reparation Commission (841-9432) if a police report is 
filed.  (The number for the Commission is also in the enclosed “From Victim to Survivor” brochure.)  
 
 
CHAIN OF CUSTODY        READ! IMPORTANT!! 
Chain of custody refers to the examiner’s ability to testify under oath that the evidence could not have been 
tampered or compromised in any way during its collection, packaging, storage, or transfer.  Chain of Custody 
must be maintained at all times once the Sexual Assault Evidence Kit is opened.  This means the examiner must 
stay with the evidence collected during the exam until all evidence has been properly sealed and secured. Chain 
of Custody includes an Integrity Seal, which is the assurance that the examiner is responsible for collecting and 
packaging the evidence.  The Integrity Seal is the examiner’s initials and the date of collection written over the 
taped seal of the SAEK small and large White Envelopes and large Brown Bag.  Once sealed, evidence should 
be signed over to law enforcement.  If this is not possible, evidence may be signed over to the next shift at your 
medical facility.  The next individual must take full responsibility for the evidence until law enforcement is able 
to retrieve the SAEK White Envelope and Brown Bag. Every individual who assumes responsibility for any 
evidence must document the handling and transfer of that evidence. It is acceptable to keep the kit in an area 
that is locked securely.  Ideally, law enforcement should obtain the completed kit as soon as possible following 
the exam.   
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SEXUAL ASSAULT EVIDENCE KIT (SAEK) EXAM 
 Obtain a Sexual Assault Evidence Kit (SAEK).  It is critical that the integrity of the SAEK is intact. 
 Read these Sexual Assault Instructions completely prior to starting the sexual assault exam. 
 Use Personal Protection Equipment (gloves) while collecting evidence to prevent cross-contamination 
and change gloves frequently during the sexual assault exam. 

 The patient’s history is critical in directing the examiner’s collection of evidence.  Specimens are 
collected from orifices or sites the patient indicates were involved in the sexual assault.  Exceptions 
would be pediatrics, drug-facilitated assault, patients with no memory or ability to verbalize the alleged 
assault, and/or if the examiner observes injuries or findings.  For these exceptions where the evidence is 
collected by the examiner but not reported by the patient, write on the outside of that envelope 
“Collected Not Reported.”  

 
Sexual Assault History Form 

 Obtain history of assault and relevant data as directed by the enclosed Sexual Assault History Form. 
 Complete as much information as possible on the History Form. Print clearly and legibly. 
 When asking the patient to give a description of the assault, DO NOT ASK LEADING QUESTIONS 
that lead to yes or no answers such as, “Were you raped?” Instead, ask the patient “What happened?” or 
“Can you describe the incident to me?”  Let the patient use his/her own words and use those words in 
your charting.  Documentation of the patient’s account of the assault must be the patient’s verbatim 
statement.  Use quotations to indicate patient’s actual statements. It is critical that no re-phrasing occur. 

 Let the patient know that for evidence collection you need to ask specific questions about which of the 
suspect’s body parts touched the patient’s body parts. 

 History is for diagnosis and treatment of the patient and to direct the collection of evidence. LAW 
ENFORCEMENT WILL DO THE INVESTIGATIVE INTERVIEW. 

 The examiner should avoid using the word “rape” in discussing any conclusions.  Use the words “sexual 
assault” or “assault.”    

 
Exam Room Preparation/Supplies 

 Prepare room by gathering equipment and supplies so that the exam may be conducted uninterrupted. 
Supplies include speculum, sterile water, extra sets of gloves, blood drawing supplies, vital sign 
supplies, ruler for measuring injuries, black marker/Sharpie, a stable stand for holding/air-drying the 
swabs, and clothing for the patient to wear post exam.  An easy makeshift stand for holding and air-
drying the swabs is to turn a Styrofoam cup upside down and pierce four holes per cup to hold the 4 
swabs collected; make and label a cup for each orifice (oral, anal, vaginal, penile, etc) that the patient 
reports penetrated.  Equipment specific for a sexual assault exam includes a Colposcope, Toluidine Blue 
Dye, an Alternative Light Source/Woods Lamp, and a camera for photography.  If these are not readily 
available in your hospital facility, proceed with the SAEK collection using the supplies that you have. 

 Open the kit, lay out envelopes that you will use (based on patient narrative), and label each envelope 
completely and legibly.  Label envelopes and bags before placing evidence inside: this minimizes the 
destruction of evidence and prevents the mix-up of evidence samples. Complete the information on the 
front of the SAEK White Envelope and Brown Bag. 

 Once you have opened the SAEK, you must maintain “Chain of Custody.”  The examiner is responsible 
for the evidence.  The examiner must stay with the evidence collected during the exam until all evidence 
has been properly sealed and secured. Evidence is never to be left alone with the patient, family, friend, 
legal guardian, or advocate. (Refer to Chain of Custody on page 2.) 

 Show the patient the room and supplies, and answer any additional patient questions. 
 Allow the patient to have a person of their choice in the exam room to support them during the process.  
This may be the trained advocate or a friend/family member.   
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Clothing/Patient Disrobing 
 The patient is under no obligation to forfeit his/her clothing for evidence. This is entirely the patient’s 
decision.  Advise the patient that he/she may not receive clothing back and if it is returned, it will likely 
be damaged from lab tests.  Explain to the patient that body fluids, hair, and/or trace fibers found on the 
clothing may contain critical information.  

 Even if the patient has changed clothing, it may be useful to collect the underwear worn to the exam, as 
the underwear may contain drainage from post-assault. 

 Inspect clothing for any tears, stains, and debris and document condition of clothing on the History 
Form.  Be careful not to lose any trace fibers from the clothing. Photographs of torn or bloodied clothing 
can support documentation. Wet clothing may need to be temporarily laid out for drying and packaging 
at a later time; this must occur in a secured area.  Document this in your charting. 

 Place two large sheets of paper on the floor, one on top of the other (the bottom sheet keeps the top sheet 
clean; the bottom sheet will be thrown away while the top sheet and any debris/trace fibers will be saved 
in the pre-labeled Floor Sheet bag).  Do not use chux or any plastic sheeting.  

 Have the patient remove their shoes prior to having them disrobe.  While standing barefoot on the Floor 
Sheet, the patient can disrobe and drop clothes gently in the middle of the Floor Sheet.  These will be the 
clothes collected for evidence.  If the patient declines submitting his/her clothes for evidence, have 
patient lightly shake clothes over the Floor Sheet for any potential trace fibers and lay the clothes aside. 
Allow patient to determine what pieces of clothing will be left for evidence. 

 Give patient a hospital gown to wear during the subsequent exam. 
 

Patient Assessment and Urine Collection 
 Obtain the patient’s vital signs.  If abnormal, recheck and take appropriate action. Injuries causing pain 
or serious discomfort should be treated before starting the sexual assault exam. 

 If a drug-facilitated rape is suspected, urine may need to be collected and preserved.  Urine may be 
collected up to 96 hours post-assault.  Have the patient urinate into a tamper-resistant, urine specimen 
container or cup that can be securely sealed.  Label container with patient information. 

 Obtain a urine specimen for pregnancy test on all patients of childbearing age. If the specific gravity of 
the urine is <1.015, a serum pregnancy test should be sent to the lab to assure accurate results. 

 Perform a head-to-toe assessment for evidence of trauma to the body and patient complaint of pain, 
working your way literally from “head to toe.” Pay particular attention to any area of concern based on 
the mechanism of injury and patient’s history of assault. 

 Document all injuries.  Measure and describe all injuries indicating location of the injuries. Use the 
Body Map that is part of the Sexual Assault History Form. If available, photographic documentation of 
injuries is strongly recommended. 

 
Blood Standard 

 Draw blood specimen, approximately 0.5ml and transfer to pre-labeled card that is in the pre-labeled 
Blood Standard envelope.  Blood stain should be about the size of a nickel or quarter coin. 

 Allow to air dry.  Do not use heat to dry.  Dry in a secure place to minimize cross-contamination. 
 Once dried, place this swatch into the pre-labeled Blood Standard envelope. 

 
Head Hair Standard 

 Pull at least twenty-five (25) head hairs and place in the pre-labeled Head Hair Standard envelope.  Pull 
by hand near the patient’s scalp.  Include the root of the hair from different areas on the scalp, such as 
the front, middle, back, and both sides. Include grey hair. Be sure to collect various lengths and color 
samples.  Hairs must be pulled.  Scissors or tweezers damage the hair and the root is needed.  

 If head hairs adhere to the examiner’s gloves, place the entire glove in the pre-labeled Head Hair 
Standard envelope. 
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Oral Swabs 

 Inspect the oral cavity first, documenting any injuries.  Photograph noted injuries. 
 If oral penetration is reported and/or suspected, swab gum line, margin between gums and cheek, the 
crevices between teeth, and under the tongue with cotton swabs provided in the Oral Swabs envelope.    

 Do one swab at a time.  Use the entire surface of each cotton-tip swab to maximize the amount of 
sample collected. 

 Mark the first swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick.  
 Place the swabs in a stable stand and let the 4 swabs air-dry. Once dried, place all 4 swabs back into the 
pre-labeled Oral Swabs envelope. 

 
Genital Exam 

 Place the patient in the appropriate position of comfort, dependent on age, to optimally allow you to 
visualize and perform the vaginal/rectal/penile examination. 

 Inspect external genitalia and rectal area for visual signs of trauma.  Document injuries on the Genital 
Map of the History Form and photograph injuries before obtaining any swab collection.  

 If you are using a Colposcope, injury documentation should be done prior to obtaining any swabs.  
 You will want to save the Table Sheet that the patient sat on while on the exam table as evidence.   

 
Pubic Hair Combings and Comb 

 The pubic hair may contain dried secretions from drainage or ejaculation.  If the pubic hair is matted, 
representative samples should be cut and packaged separately in a pre-labeled Miscellaneous envelope.  
Clearly mark on the Miscellaneous envelope what was collected and from where. 

 Comb the patient’s pubic hair over the pre-labeled Pubic Hair Combings and Comb envelope so that the 
hair falls into the opened envelope.   

 When complete, place comb back into envelope. 
 You may ask the patient if he/she would prefer combing him/herself; however, the examiner must 
observe the combing. 

 
Anal Swabs  

 If rectal penetration is reported and/or suspected, examine the anal area first.  Examination and evidence 
collection of the anal area is performed prior to genital because this area can be contaminated when 
inspecting and collecting vaginal specimens. 

 Examine the rectal area for injury and document any noted injuries prior to obtaining swabs.  
 Remove any foreign bodies and let air-dry before placing in envelope marked Miscellaneous.  Clearly 
document on the Miscellaneous envelope where the evidence was obtained from. 

 Obtain swabs of the rectal area with the cotton swabs provided in the envelope marked Anal Swabs. 
 Indicate on the Anal Swab envelope whether swabs are collected from outer anal folds or from within 
the orifice.  If both situations exist, package in separate envelopes and clearly mark the envelope where 
evidence was collected. 

 Do one swab at a time. Use the entire surface of each cotton-tip swab to maximize the amount of sample 
collected.  If particulate matter/fibers are on the swab, do not remove from the swab. 

 Mark the first swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick.  
 Place the 4 swabs in a stable stand and let the swabs air-dry. Once dried, place all 4 swabs back into the 
pre-labeled Anal Swabs envelope. 
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Vaginal Swabs 

 If vaginal penetration is reported and/or suspected, examine the vaginal area for injury. Document 
injuries on the Genital Map of the History Form prior to inserting the speculum. 

 Insert speculum and inspect for injury or foreign bodies.  Document any injury within the vaginal canal. 
 Colposcope documentation should be done prior to obtaining any swabs. 
 Remove any foreign bodies and let air-dry before placing in envelope marked Miscellaneous.  Clearly 
document on the Miscellaneous envelope where the evidence was obtained from. 

 Obtain swabs of the vaginal area with the cotton swabs provided in the envelope marked Vaginal Swabs. 
 Indicate on the Vaginal Swab envelope whether swabs are collected from outer labial folds or from 
within the orifice.  If both situations exist, package in separate envelopes and clearly mark the envelope 
where evidence was collected. 

 Do one swab at a time.  Use the entire surface of each cotton-tip swab to maximize the amount of 
sample collected.  If particulate matter/fibers are on the swab, do not remove from the swab. 

 Mark the first swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick.   
 Place the 4 swabs in a stable stand and let the swabs air-dry. Once dried, place all 4 swabs back into the 
pre-labeled Vaginal Swabs envelope. 

 
Cervical Swabs 

 Examine the cervical area for injury. 
 Colposcope documentation should be done prior to obtaining any swabs. 
 Obtain swabs of the cervical os with the cotton swabs provided in the envelope marked Cervical Swabs. 
 Do one swab at a time. Use the entire surface of each cotton-tip swab to maximize the sample collected. 
 Mark the first swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick.   
 Place the 4 cervical swabs in a stable stand and let the swabs air-dry. Once dried, place all 4 swabs back 
into the pre-labeled Cervical Swabs envelope. 

 
Male Genitalia Swabs 

 If the patient is male and dependent upon patient history, collect penile, scrotum, and/or urethral swabs.  
The examiner will swab the primary source of potential foreign DNA.  This may include the penile 
shaft, glans, scrotum, and/or urethral opening. 

 Re-label the cervical and/or vaginal envelope to read “Penile.” Use the swabs that are in that envelope. 
 Do one swab at a time. Use the entire surface of each cotton-tip swab to maximize the sample collected. 
 Mark the first swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick.   
 Place the 4 penile swabs in a stable stand and let the swabs air-dry. Once dried, place all 4 swabs into 
pre-labeled Male Genitalia Swabs envelope. 

 
Miscellaneous Evidence 

 If there is any other evidence such as blood, dried secretions, loose hairs, material fibers, environmental 
debris (vegetation, dirt, gravel, glass), and/or tampons, collect, dry, and place in a pre-labeled  
Miscellaneous envelope.  Clearly label the envelope to describe where evidence was collected.   

 If the patient reports scratching the suspect, swab under the patient’s fingernails with swab(s) that have 
been moistened with sterile water. Use one or two swabs per hand depending upon amount of visible 
debris.  Use the entire surface of each cotton-tip swab to maximize the amount of sample collected. 
Place these swabs in a stable stand and let air-dry.  Once dried, place swabs in a pre-labeled 
Miscellaneous envelope. If swabs are collected from both hands, package swabs collected from left and 
right hand in separate pre-labeled envelopes, with clear indication of where evidence was collected. 
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 If the patient reports any contact of bodily fluid, use swab(s) moistened with sterile water to collect 
samples from the patient’s body where contact was reported. This includes areas where the patient 
reports being bitten or licked. Use one or two swabs per body part that patient reports contact. Use the 
entire surface of each cotton-tip swab to maximize the amount of sample collected. An Alternate Light 
Source or Woods Lamp may help visualize the body fluid.  Place these swabs in a stable stand and let 
air-dry.  Once dried, place swabs in a pre-labeled Miscellaneous envelope, indicating where the 
evidence was collected. If more than one swab is taken for any miscellaneous evidence, mark the first 
swab obtained with a black marker/Sharpie on the distal wooden portion of the swab stick. 

 
 
MEDICATIONS 
Preventative medications for emergency contraception and sexually transmitted infections should be offered to 
adults and for adolescents where child sexual abuse is not suspected.  Testing for STD’s in adults/adolescents 
for sexual assault is not required. Medications should be offered as a prophylactic measure.  Attached (page 10) 
is a summary of medications that can be offered for Sexually Transmitted Diseases (STD) and Emergency 
Contraception.  For a thorough guide on STD prevention and the recommended treatment for adolescents and 
adults, view Centers for Disease Control webpage at: www.cdc.gov/mmwr/preview/mmwrhtml/00050909.htm. 

 
 

PATIENT DISCHARGE 
 Determine where patient is to be discharged and make appropriate arrangement for transportation. 
 Complete discharge instructions and give both verbal and written instructions to patient. 
 Inform patient concerning community referrals such as Planned Parenthood, Public Health Office, and 
New Mexico AIDS Services.  Work with the trained advocate to identify appropriate resources. 

 Enclosed in this kit is the brochure “From Victim to Survivor.”  Listed on the back are contact numbers 
for local rape crisis services. Most programs offer four or five therapy sessions at no cost to survivors of 
sexual assault.  The brochure has information about the New Mexico Crimes Reparation Commission, a 
state agency that can offer financial compensation for victims of crime. Be certain that the patient is 
given this brochure when discharged. 

 
SEALING EVIDENCE 
Clothing, Floor/Table Sheets, Small and Large Brown Bags 

 Plastic bags should never be used for packaging evidence.  Plastic retains moisture which allows the 
growth of bacteria and causes degradation of biological fluids. Use paper bags only.   

 Place air-dried underwear in the pre-labeled Undergarments bag.  Fold the top of the bag over twice and 
staple across the final fold.  Place this secured bag in the larger pre-labeled Brown Bag. 

 Place remaining air-dried clothing in the large pre-labeled Brown Bag. 
 Fold Floor Sheet inward into small squares (to contain debris/loose evidence) and place in the pre-
labeled Floor Sheet bag. Fold the top of the bag over twice and staple across the final fold.  Place this 
secured bag in the larger Brown Bag. 

 Fold Table Sheet inward into small squares (to contain debris/loose evidence) and place in pre-labeled 
Table Sheet bag. Fold the top of the bag over twice and staple across the final fold.  Place this secured 
bag in the larger Brown Bag. 

 Once all the Undergarments, Table Sheet, Floor Sheets bags and clothing are inside the large Brown 
Bag, fold the top of the large Brown Bag over twice and staple across the top of the final fold.  Tape 
across this fold. The examiner must initial and date across the tape so that the writing overlaps from the 
tape onto the bag.  The Crime Labs in New Mexico cannot accept evidence that does not have both the 
examiner’s initials and the date across the taped seal. 

 The examiner must complete the front label of this Brown Bag with signature, date, and time collected. 

http://www.cdc.gov/mmwr/preview/mmwrhtml/00050909.htm
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Swabs, Hair, Blood, Small Envelopes and Large White SAEK Envelope 

 To preserve evidence, the swabs must be air-dried prior to packaging.  Biological evidence degrades 
rapidly with moisture.  Do not use heat to dry.  

 Place all dry swabs in their appropriate pre-labeled envelopes.  
 Seal all small white envelopes with a damp paper towel or water-moistened gloved finger.  Never lick 
envelopes! Tape across the sealed flap of the envelope.  The examiner must initial and date across the 
tape so that the writing overlaps from the tape onto the envelopes.  Insert the sealed small white 
envelopes into the larger pre-labeled white SAEK Envelope. 

 Insert the completed Sexual Assault History form and the completed SAEK Check List into large white 
SAEK Envelope.  Seal this larger envelope with a damp paper towel or water-moistened gloved finger 
and tape across the sealed flap.  The examiner must initial and date across the tape so that the writing 
overlaps from the tape onto the envelope.  The Crime Labs in New Mexico cannot accept evidence that 
does not have both the examiner’s initials and the date across the taped seal. 

 The examiner must complete the front of the large white SAEK Envelope with signature, date and time 
collected. 

 Clearly indicate on the outside of the large white SAEK Envelope and the large Brown Bag by filling in 
“Item 1 of 2” on the white SAEK Envelope and “Item 2 of 2” on the large Brown Bag. 

 
Other Evidence Collected: Film and/or Urine 

 Do not put urine or film into the SAEK Envelope or Brown Bag. 
 Clearly mark urine and film with patient information and transfer to law enforcement as separate items, 
along with the SAEK Envelope and Brown Bag. 

 Law enforcement is responsible for the processing of film. 
 Law enforcement is responsible for transferring the SAEK Envelope, Brown Bag, Film and/or Urine to 
their appropriate Crime Lab. 

 
 
ORDERING SEXUAL ASSAULT EVIDENCE COLLECTION KITS  
The kits and packets should be treated as any other medical supply.  Consistent, up-to-date inventory of Sexual 
Assault Evidence Kits in your medical facility will help prevent emergency requests for kits, which are usually 
impossible for the NMSCAP to fill.  Please allow two weeks for delivery.  Kits are free of charge to medical 
facilities within New Mexico.  They may not be sold under any circumstances.  You may order as many kits as 
you need and are able to store.  Evidence kits for the suspected offender are also available. 
 
These kits are designed, updated and assembled by the New Mexico Coalition of Sexual Assault Programs, Inc. 
with funding from the State of New Mexico, Department of Health, Division of Mental Health.  This current 
version was updated in June of 2005 and is so noted on the outside of the SAEK envelope. 
 
Please contact the coalition if you would like a staff in-service on evidence collection.  You may also contact 
the Coalition if you need sample protocols for Chain of Custody or other aspects of conducting a sexual assault 
exam. 
 
CONTACT 

New Mexico Coalition of Sexual Assault Programs, Inc. (NMCSAP) 
3909 Juan Tabo NE, Suite 6 
Albuquerque, NM  87111  
Toll-free, 1-888-883-8020 outside the Albuquerque calling area and 883-8020 in the calling area 
 

 



New Mexico SAEK Instructions, December 2006  Page 9 of 10 

SEXUALLY ABUSED CHILDREN 
If the patient is under the age of eighteen years and there is a suspicion of child sexual abuse by a caregiver, 
family member, or person in authority, Child Protective Services (Tribal or Children, Youth, and Family) must 
be contacted.  Not reporting suspected child abuse and neglect (including sexual abuse) is a crime.  When filing 
the report, inform Statewide Central Intake if the alleged perpetrator has continued access to the child. Call the 
Statewide Central Intake toll-free 1-800-797-3260 or 841-6100 in the Albuquerque area. 
 
A medical provider does not need the permission of a parent to do evidence collection on a child who has been 
sexually abused.  Evidence in sexual crimes is considered “fleeting” and thus does not require a search warrant.  
The child is considered the “crime scene.”  A parent or guardian can be charged with aiding and abetting an 
alleged perpetrator by not allowing the exam.   
 
The primary differences in using this Sexual Assault Evidence Kit with Child Sexual Abuse are 
• The window for evidence collection is up to 72 hours while for adolescents/adults, the window is up to 5 

days. 
• The examiner does not treat for sexually transmitted infections.  Sexually transmitted infections are 

evidence of the crime of sexual abuse.  Cultures must be obtained prior to treatment with antibiotics.  
• The examiner does not need to take a Blood Standard for patients under 13 years of age.  Instead, the 

examiner should first take the appropriate Oral Swabs if oral penetration is suspected.  Then, have the child 
rinse his/her mouth thoroughly. Clearly mark a Miscellaneous envelope with the patient’s name and “Buccal 
Standard.” Lastly, the examiner takes one swab to wipe the inside, fleshy part of the cheek.  Use the entire 
surface of the cotton tip swab to maximize the amount of the child’s buccal saliva obtained.   Place the swab 
in a stable stand and let air-dry before placing it in the pre-labeled envelope. 

• The examiner will not insert a speculum exam on a pre-pubescent child. 
• The examiner should ask the child where secretions may have been left on their body and then swab those 

areas.  The folds and creases in the child’s vulvar area may be wiped with swabs to collect evidence if 
indicated. 

• Photographs are critical documentation of a child’s injuries. 
• In documenting the history in the History Form, the examiner must use the child’s direct quotes rather than 

the examiner’s interpretation of the child’s statement. 
 
 
NEW MEXICO SEXUAL ASSAULT NURSE EXAMINER (SANE) PROGRAMS with emergency 
contact information 

• Albuquerque SANE, 505-884-7263 
• Santa Fe SANE, 505-989-5952 
• Las Cruces SANE, 505-526-3437 
• Roswell/Chaves County SANE, 505-625-1457 
• Sexual Assault Services of NW NM (Farmington/San Juan County) SANE, 505-326-4700 
• Clovis/Curry County SANE, 505-769-7335 
• Portales/Roosevelt County SANE, 505-359-1800, Ext. 472 
• Alamogordo/Otero County SANE, 505-491-1557 
• Carlsbad SANE, 505-887-4121 
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Suggested Medications for Sexual Assault Patients 
for STD Prophylaxis and Emergency Contraception 

 
Gonorrhea Prophylaxis in Adolescents and Adults (Female and Male) 
Ciproflaxin (Cipro) 500 mg PO x 1  

• Do not administer if the patient is pregnant or nursing 
• Safe if patient >13 years and weighs 100 lbs or more 

Cefpodoxime Proxetil Vantin 400 mg PO x 1  
• Administer if patient is allergic to Cipro. 
• Safe if pregnant or nursing 
• Safe if <18 years old and less than 100 lbs 
• Administer if male anally or orally penetrated. 

 
Chlamydia Prophylaxis in Adolescents and Adults (Female and Male) 
Azithromycin (Zithromax) 1 Gram PO x 1 

• Do not administer if patient is allergic to Erythromycin. 
• Safe if patient pregnant or nursing.  

Doxycycline (Vibramycin) 100 mg PO BID for 7 days     
• Administer if patient allergic to Zithromax. 
• Do not administer if the patient is pregnant or nursing. 

 Amoxicillin 500 mg PO TID x 7 days 
• Administer if allergic to Erythromycins (Zithromax). 
• Safe if patient pregnant or nursing. 

 
Trichomonas Prophylaxis in Adolescents and Adults (Female) 
Metronidazole (Flagyl) 2 grams PO x 1 

• Do not administer if ETOH has been ingested within 24 hours.  
• Do not administer this medication if the patient is pregnant. 
• If pregnant, no treatment. 
 

Emergency Contraception in Adolescents and Adults (Female) 
Levonsorgestrel (Plan B) 2 tablets (0.75 mg each) PO before the patient is discharged from the SANE Unit.    

• Do not give after 5 days (120 hours) of assault.  
• Do not give if patient is pregnant.   
• Safe if patient nursing. 
• Must obtain a urine pregnancy test prior to administering Levonorgestrel. 
• Offer Emergency Contraception even if patient on birth control (Depo, BCP, Patch, Tubal ligation, 

Post-Menopausal, or Hysterectomy, etc.).   
• New Mexico Law requires that the health care facility inform the patient about emergency 

contraception and provide the medication if requested by the patient. 
     
Anal Discomfort Treatment in Adolescents and Adults (Female and Male) 
Docusate Sodium (Colace) 100 mg capsule PO once daily for 7 days as a take home medication for patients 
who have been rectally penetrated. 
Tucks 1 Pad up to six times daily for 7 days as needed for hemorrhoids as a take-home medication. 

• Do not administer if allergic to witch-hazel. 



 
 
 
 
 
 

APPENDIX B 
 

Sexual Assault History Form – New Mexico 
Sexual Assault Evidence Kit (SAEK) 

 
June 2005 (For most current version contact New Mexico Coalition of Sexual Assault Programs 
at 505-883-8020 in Albuquerque or 1-888-883-8020 toll free outside of Albuquerque.)  NOTE:  
This is the form hospitals are encouraged to use.   It accompanies the protocol in Appendix A.  
SANEs, with their specialized training, may use a more detailed form. 
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SEXUAL ASSAULT HISTORY FORM  
NEW MEXICO SEXUAL ASSAULT EVIDENCE KIT (SAEK) 

 
 

Patient In-Take  
Patient Name:              Exam Date:      
Gender: ▢ M   ▢  F    ▢  Transgender     DOB:        LMP:      
Ethnicity: ▢ Native Am.   ▢ Hispanic   ▢ African Am.    ▢ Asian    ▢ White (non-Hisp.)   ▢ Mixed  ▢  Other:    
Did patient have consensual sex within previous five (5) days? ▢ Yes  ▢ No If yes, ▢ vaginal    ▢ oral    ▢ anal 

 

Date and time of Assault:       Location of Assault:      
 
 
Patient Post-Assault Hygiene Activity: 
Urinated: ▢ Yes  ▢ No   ▢ Unknown   Ate/Drank  ▢ Yes  ▢ No  ▢ Unknown 
Defecated:  ▢ Yes  ▢ No   ▢ Unknown   Showered/Bathed ▢ Yes  ▢ No  ▢ Unknown 
Douched/genital wash ▢ Yes  ▢ No  ▢ Unknown  Brushed Teeth/Gargled ▢ Yes  ▢ No  ▢ Unknown  
 
 
Suspect Information: 
Suspect: ▢ Family Member   ▢ Stranger   ▢ Acquaintance  ▢ Intimate/Ex-Intimate Partner  ▢ Other:     
Suspect Gender: ▢ Male  ▢ Female  Number of suspects:        Suspect Age(s):      

(If more than one suspect, write additional information on the back of the page) 

Use of force, coercion or weapon?  ▢ Yes  ▢ No  ▢ Unknown  If yes, describe:        
 

Patient’s Description of Assault:            
               
               
               
               
               
               
               
               
                
 
 
Clothing Information 
▢ Clothes not available (washed or lost).          ▢ Patient declined to sumbit all, or part, of clothing into evidence. 
▢ Patient wearing clothes worn during assault collected for SAEK. 
▢ Patient brought clothing worn during assault collected for SAEK. 
▢ Clothing worn at time of assault collected by law enforcement. 

Identification and description of clothing collected:  ▢ Bra         
▢ Shirt/Blouse        ▢ Underwear        
▢ Skirt/Dress        ▢ Pants        
▢ Socks/Shoes (include #)     ▢ Jacket/Coat        
▢ Other:                
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SEXUAL ASSAULT FORM, Continued 
NEW MEXICO SEXUAL ASSAULT EVIDENCE KIT (SAEK) 

 
Summary of Acts Described by Patient 
Penetration of Female Genitalia:  Yes  No  Attempted Unsure  Comments: 
 Penis      ▢  ▢ ▢  ▢          
 Finger     ▢  ▢ ▢  ▢                 
 Foreign object    ▢ ▢ ▢  ▢       
           
Penetration of Anus:   Yes No Attempted Unsure         

 Penis      ▢ ▢ ▢  ▢       

 Finger    ▢ ▢ ▢  ▢       

 Foreign object   ▢ ▢ ▢  ▢      
       
Oral Copulation of Genitals:  Yes No Attempted  Unsure         

 Suspect to patient    ▢ ▢ ▢  ▢      

 Patient to suspect    ▢ ▢ ▢  ▢       
     
Oral Copulation of Anus:  Yes No Attempted Unsure         

 Suspect to patient    ▢ ▢ ▢  ▢        
Patient to suspect     ▢ ▢ ▢  ▢        

 
Masturbation:     Yes No Attempted Unsure         

Suspect to patient  ▢ ▢ ▢  ▢        
 Patient to suspect              ▢  ▢ ▢  ▢        
 Suspect to self                            ▢ ▢ ▢  ▢        

Patient to self    ▢ ▢ ▢  ▢        
 
Did Ejaculation Occur:   Yes No Attempted Unsure         
 Inside body orifice   ▢ ▢ ▢  ▢        

Outside body orifice   ▢ ▢ ▢  ▢        

Specify Location:              

Was a condom used?  ▢ Yes  ▢ No  ▢ Unknown 
Did patient injure suspect: ▢ Yes    ▢ No    ▢ Attempted If yes, describe:      
                
 

Environmental Debris:   ▢ Yes  ▢ No If yes, describe:          
Fingernail Evidence:  ▢ Yes ▢ No If yes, describe:          
Miscellaneous Evidence ▢Yes  ▢ No     If yes, describe each type/location of miscellaneous evidence collected:   
                
               
               
                
Urine collected for suspected drug facilitated assault: ▢Yes  ▢ No  
Photographs taken:  ▢Yes  ▢ No  If yes, estimate number of photographs:        
 



SEXUAL ASSAULT FORM, Continued 
NEW MEXICO SEXUAL ASSAULT EVIDENCE KIT (SAEK) 

 
BODY MAP:  Use this body map to note physical assessment of patient.  Note location of injuries. Describe 
injuries, including size, shape, color, presence of swelling, tenderness, redness, tears or abrasions, etc.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEXUAL ASSAULT FORM, Continued 
NEW MEXICO SEXUAL ASSAULT EVIDENCE KIT (SAEK) 
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SEXUAL ASSAULT FORM, Continued 
NEW MEXICO SEXUAL ASSAULT EVIDENCE KIT (SAEK) 

 
GENITAL MAP:  Use the appropriate genital map to note physical assessment of patient’s genitalia.  Note location of 
injuries. Describe injuries, including size, shape, color, presence of swelling, tenderness, redness, tears, abrasions, 
etc.  
 
FEMALE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
MALE 
 

 
 

Place a copy of this completed 4-page form INTO the large, white 10” x 15” envelope of the Sexual Assault 
Evidence Kit (SAEK). 
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APPENDIX C 
 

New Mexico Statewide Resource Numbers 
from 2006 Responding to Sexual Assault, 

Domestic Violence, and Stalking:  A Guide 
for Law Enforcement in New Mexico 

 
(For most current version contact New Mexico Coalition of Sexual Assault Programs at 505-
883-8020 in Albuquerque or 1-888-883-8020 toll free outside of Albuquerque.) 

 
 

 
 



To Order Sexual Assault Evidence Kits, 
Suspected Offender Evidence Kits, Or Child Protocol Packets 
 
Call toll-to the New Mexico Coalition of Sexual Assault Programs at 1-888-883-8020 or 
within the Albuquerque area at 883-8020.  This is not a crisis service.  Orders will be 
filled and mailed within two weeks of the order.  Be sure to order in a timely manner. 
 
 
 
 
 

New Mexico Statewide Resource Numbers 

All area codes are (505) unless otherwise indicated. 
 
Clearinghouse on Sexual Assault and Abuse Resources: 

Statewide……………………………….……………………..….…1-888-883-8020 
Albuquerque Area…….……………………………………………….505-883-8020 

 
Child Abuse Reporting: 

Statewide Central Intake (SCI, available 24/7)……………………..1-800-797-3260   
 Albuquerque Area……………………………………………………..505-841-6100  
 
Domestic Violence: 

Statewide Crisis Line…………………………………………...…...1-800-773-3645 
 NM Coalition Against Domestic Violence (Albuq)…………………...505-246-9240 
 
Crime Victims Reparation Commission: 

Statewide………………………….…………………………………1-800-306-6262
 Albuquerque Area……………………………………………………..505-841-9432 
 
New Mexico Coalition of Sexual Assault Programs:  

Statewide……………………………………………………………1-888-883-8020  
Albuquerque Area……………………………………………………. 505-883-8020                     

 
Crisis Response of Santa Fe:      

Statewide…………………………………………………………….1-888-920-6333 
Santa Fe Area……………………………………………………..…...505-820-6333 

 
Survivors of Homicide: 

Albuquerque Area………………………………………………..……505-232-4099  
 
Grief Intervention Services (O.M.I.): 

Albuquerque Area………………………………………………………505-272-2485 
 
NM State Police Mobile Crime Scene Unit: 

Sergeant Art Ortiz  (office)……………………..………………………505-841-9271   
Sergeant Art Ortiz (cell)…………………….…………………………..505-231-3766  

 
Para Los Ninos, Pediatric Sexual Abuse Exam Team:  
 Statewide and Albuquerque………………………………………..……..505-272-6849  
 
RAINN: National Sexual Violence Hotline: 
National……………………………………………………………………….1-800-656-4673 
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New Mexico Sexual Abuse Program Coordinators 

 
 
 
Alamogordo 
The Counseling Center 
505-437-7404 
 
Albuquerque 
Central NM Rape Crisis 
Center 
505-266-7711            
505-268-5046 fax 
 
Programs for Children and 
Adolescents 
505-272-2190 
505-272-2800 after 5pm 
 
Sequoyah Adolescent 
Treatment Center 
505-344-4673 
 
Artesia 
Artesia Counseling Center 
505-764-9848 
505-365-7606 crisis 
 
Aztec 
Desert View Counseling  
505-334-3444 
505-342-1802 crisis 
 
Belen 
Valencia Counseling 
Services, Inc. 
505-864-1909             
505-865-3359 
 
Bernalillo 
La Buena Vida 
505-867-2383 
 
Carlsbad 
Carlsbad Mental Health 
505-885-4836  
505-885-8888 crisis 
 
Clovis 
Mental Health Resources 
505-769-2345 
1-800-432-2159 crisis 
(After hours) 

 
Deming 
Border Area Mental Health 
Center 
505-546-2174 
1-800-426-0997 crisis 
 
Espanola 
Northern NM Family Crisis 
Center  
505-753-1656 
1-800-206-1656 crisis 
 
Estancia 
Valencia Counseling Services 
505-384-0220                
505-865-4739 crisis 
 
Farmington 
Presbyterian Medical Services 
Community Counseling 
505-325-0238              
505-325-1906 crisis 
 
San Juan County Rape Crisis 
505-599-6168 
 
Gallup 
Western NM Counseling 
Services 
505-863-3828 
1-800-649-0181 crisis 
 
Grants 
Cibola Counseling Services 
505-287-7985 
1-800-287-0212 crisis  
(After hours) 
 
Hobbs 
Guidance Center of Lea 
County 
505-393-3168 
505-393-6633 crisis 
505-392-0966  adolescents 
 
Jemez Pueblo 
Pueblo of Jemez Social 
Services 
505-834-7117 
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Las Cruces 
La Pinon Rape Crisis Center 
505-526-3437 
505-526-3437 crisis 
1-888-595-7273 crisis 
 
Southern NM Human 
Development 
505-882-5101 
 
Southwest Counseling 
505-647-2800 
505-526-3371 crisis 
 
Las Vegas 
Las Vegas Community 
Based Services  
505-454-5115             
505-425-1048 crisis  
(After 5pm) 
 
Los Alamos 
Los Alamos Family Council 
505-662-3264 
505-662-4422 crisis  
 
Los Lunas 
Valencia Counseling 
Services 
505-865-3359  
505-865-3359 crisis      
 
Portales 
Mental Health Resource 
505-359-1221 
1-800-432-2159 crisis 
 
Raton 
Taos/Colfax Community 
Services 
505-445-2754 
 
Rio Rancho 
Rio Rancho Family Health 
Center 
505-896-0928  
1-888-920-6333 crisis 
 
Roswell 
Counseling Associates 
505-623-1480 
 
Ruidoso 
The Counseling Center 
505-237-5038  

505-437-7407 crisis 
1-800-634-3666 crisis 
 
San Felipe 
San Felipe Behavioral Health 
& Family Services 
505-867-9740 
 
Santa Fe 
Santa Fe Rape Crisis Center 
505-988-1951 
505-986-9111 crisis 
1-800-721-7273 crisis 
 
Santa Rosa 
Las Vegas Medical Center 
Community Based Services 
505-472-3768  
505-425-1048 crisis 
 
Shiprock 
Home for Women and 
Children, Rape Crisis 
Service 
505-368-5124 
 
Silver City 
El Refugio, Rape Crisis 
Services 
505-538-2125 
 
Border Area Mental Health 
Center 
505-388-4412       
1-800-426-0997 crisis 
 
Socorro 
Socorro Mental Health 
505-835-2444 
 
Taos 
Community Against 
Violence 
505-758-8082            
505-758-9888 crisis 
 
Taos Mental Health 
505-758-1125 
 
Truth or Consequences 
S.T.A.R.T. 
505-894-0889  
505-894-5475 pager 
 
Tucumcari 
Mental Health Resources 



505-461-3013 1-800-432-2159 crisis0-432-2159 crisis
  
  

New Mexico Sexual Assault Nurse Examiners Programs 

  
Statewide SANE 
Coordinator 
Statewide SANE 
Coordinator 
Connie Monahan Connie Monahan 
505-883-8020 505-883-8020 
  
Alamogordo Alamogordo 
Otero/ Lincoln Cty SANE  Otero/ Lincoln Cty SANE  
505-443-7900  505-443-7900  
505-443-2156 crisis 505-443-2156 crisis 
  
Albuquerque Albuquerque 
Albuquerque SANE 
Collaborative 
Albuquerque SANE 
Collaborative 
505-883-8720  505-883-8720  
505-884-7260 emergency 505-884-7260 emergency 
      
Para Los Niños, UNM 
Health Sciences Center 
Para Los Niños, UNM 
Health Sciences Center 
Pediatric sex abuse exams   Pediatric sex abuse exams   
Renee Ornelas, M.D.  Renee Ornelas, M.D.  
505-272-6849  505-272-6849  
  
Carlsbad Carlsbad 
Carlsbad Medical Center Carlsbad Medical Center 
505-887-4121 505-887-4121 
  
Clovis Clovis 
9th Judicial District SANE 9th Judicial District SANE 
505-769-7335, ask for SANE Rep. 505-769-7335, ask for SANE Rep. 
  
Farmington Farmington 
Sexual Assault Services/Northern NM Sexual Assault Services/Northern NM 
505-325-2805  505-325-2805  
505-326-4700 crisis 505-326-4700 crisis 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

Las Cruces Las Cruces 
La Piñon SANE Project La Piñon SANE Project 
505-526-3437 505-526-3437 
505-521-5549 office 505-521-5549 office 
1-888-595-7273 emergency 1-888-595-7273 emergency 
  
Lovington/Hobbs  Lovington/Hobbs  
Lea County SANE Lea County SANE 
505-396-6611 admin 505-396-6611 admin 
505-390-6999 emergency 505-390-6999 emergency 
  
Portales Portales 
9th Judicial District SANE 9th Judicial District SANE 
505-359-1800 505-359-1800 
  
Roswell Roswell 
Esperanza House SANE Project Esperanza House SANE Project 
505-625-1457 505-625-1457 
  
Santa Fe Santa Fe 
Santa Fe St. Vincent SANE Santa Fe St. Vincent SANE 
505-995-4999  505-995-4999  
505-989-5952 crisis 505-989-5952 crisis 
  
Shiprock, Navajo Nation Shiprock, Navajo Nation 
Northern Navajo Medical Center SANE Northern Navajo Medical Center SANE 
505-368-6818 505-368-6818 

Criminalistics Labs
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Albuquerque Police Department 
Criminalistics Lab (serves Bernalillo County) 
Albuquerque Police Department 
Contact: Cathy Pfefferle, Forensic Scientist 
505-823-4642 
 
New Mexico Department of Public Safety Crime Lab  
Contact: Susan Scholl, Forensic Serology/DNA Analyst 
505-827-9136 
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